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One possible version:
Dear Jim,

How are you doing? I hope everything's OK with you,

Our school's drama club plans to start practising. Since you're away in Britain, we need a dra ma teacher to be
in your place. Would you please recommend one forus?

He or she should b ¢ a native English speaker , currently in Beijing , and experienced in both directing and
teaching.

Thank you, for your help. Please take care of yourself. Remember to wear a mask when necessary.

Best wishes,
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Yours,

Li Hua
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One possible version:
While studying at home, | surveyed my class on “self-discipline”. The findings worried me a lot.
To solve the problem , T asked my parents for help , and they offered some practical advice. Then I held an

online discussion with my classmates on how to well discipline ourselves. After that, we all knew better what to do.
Three months later, 1 did a second survey , which showed great improvements in self -discipline. I phoned my

teacher about it, and we both felt very pleased.
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